Course:
01.051

Cooperative Agribusiness Sales and Marketing

Unit 6:

Personal Development and Human Relations 
 
Lesson 1:
Personal Requirements Necessary

 For Successful Employment


QCC:
65, 67, 71, 72, 74, 75
Objectives: 

1.
Describe the relationship of  personal, educational, and physical characteristics for successful employment.

2.
Apply time management principles.

3. Demonstrate employee performance skills required in the workplace.

4.
Participate in community and professional organization.

Teaching Time:

5 hours
References:

Group Instruction Handbook - Agriculture Cooperative Training, Instructional Materials Service, Texas A & M University.  College Station, TX.
Newman, Michael E. and Walter J. Wills. Agribusiness Management and 
Entrepreneurship. Interstate Publishers, Inc. Danville, IL. ISBN: 0-8134-2955-2, 1994.
Materials and Equipment:

Teaching Procedure

Introduction and Mental Set

In the business world, what type of person do you want to do business with? What is it about a person that will entice you to spend your money at a particular business?  On the other hand, what type of person will cause you to look elsewhere to do business?  Allow students to give some personal experiences without calling the names of known business persons.  Point out that this lesson will focus on those characteristics that are necessary for a person to succeed in his/ her chosen occupation.  These characteristics include personal characteristics, educational requirements, physical characteristics, organizational skills, civic mindedness, and professional characteristics.
Discussion



1.
Personal Characteristics B Topic 900-20, Group Instruction

 
Handbook.

A.
Have students read the information sheet on You and Your Personality.  

B.
Discuss the desirable and undesirable traits listed in the information sheet.  

C.
Have students complete the personality inventory included in the handbook.  

D.
Point out that personality is often considered the greatest single factor in getting and keeping a job.  A good personality will oftentimes make up for some other deficiency that a person may have.
2.
Educational Requirements B Topic 900-27 and Topic 900-28, Group Instruction Handbook. 

A.
Lead a discussion on the importance of education in the workplace.  

· Point out that education may include completing 

-high school

-a post secondary educational program 

-college 

-continuing education workshops after employment

-apprenticeships on the job, etc.  

· In our world of constantly changing technology, a person must be continually updating skills and training if they are to be competitive in today=s workplace.

B.
Have students read the information sheet on A High School Education.

· Discuss the temptations that some students have in dropping out of high school to work to buy a car, etc.  Short term gratification can have long term effects.

· List and discuss the other reasons why some students choose to drop out of high school. 

· Have students express their opinions on the advantages and disadvantages of the school attendance laws for driver=s license. 

· Discuss the long-term outlook for most of those students who do not finish high school.  People with the least preparation usually have the menial jobs with low pay.

C.
Have students read the information sheet on The Big Decision. 

· Have students list the factors for determining whether or not to attend college or a post secondary technical school that are included on the information sheet.  

· Have students list opportunities or obstacles under each factor.  

· Discuss how obstacles may be overcome, if desired by the student.  With good grades, money should not be an obstacle to a student attending college in Georgia. 

3.
Physical Characteristics B Topic 900-21, Group Instruction Handbook

A.
Physical characteristics required for job success may include the physical make up of an individual, such as strength, health, and stamina.  

· Certain occupations may be dangerous for some people because of physical make up.  

· Other occupations may be impossible or impractical because of an individual=s physical make up.  

· In some cases, adjustments in the workplace must be made because of a physical impairment of an individual worker.  

· A person should choose an occupation that matches his/her physical make up.   

B.
Physical characteristics required for job success may also include personal appearance of an individual.  

· Have students read the information sheet on Personal Appearance.  

· Discuss those items that affect personal appearance such as grooming, neatness, posture and clothing.

C.
Have students complete the Self Analysis of Physical Characteristics.
4.
Organizational Skills

A.
Lead discussion on the organizational skills needed for successful employment.  Key points to cover:

· Ability to plan action to complete a job B large job may need to be broken down into smaller segments to be completed in a logical sequence

· Ability to manage time effectively B be on time; allocate time as needed to accomplish what needs to be done; balance time between job, study, recreation, family time, etc.

· Other skills that surface during discussion.
5.
Civic and Professional Involvement

A.
Have students read chapter 14 in Agribusiness Management and Entrepreneurship textbook.

B.
Successful business persons are usually actively involved in civic activities.  

· These activities may include membership in an organization as well as involvement in community activities.  

· Community activities are an important part of a good public relations program.

C.
Lead discussion on why community involvement  is important for business persons as well as employees of a business.  Discuss how the student employee can be an important part of the public relations program for a business.

D.
Lead discussion on why professional involvement is important for business persons and employees.  

Points to discuss:  

· Work for advancement of  that particular type of business

· Update training 

· New ideas and developments, etc.  

· Discuss how professional organizations and professional activities like newsletters, conferences and trade shows, can benefit the student employee.

Summary

Success in an occupation is closely related to personality, personal habits, attitude,  education, physical characteristics, organizational skills, and reputation.  These characteristics influence how others view a person and help to determine whether others want to do business with an individual or not.  A person must accept responsibility for these characteristics if he/she desires to be a productive member of society.
Evaluation

Several quizzes are included in the Group Instruction Handbook.  Questions may be pulled from these quizzes for a written exam.  
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