Course:
01.051

Cooperative Agribusiness Sales and Marketing

Unit 9:

Micro-computers in Agribusiness
Lesson 2:

Computer Record Keeping System

QCC:
65, 70, 71, 73  
Objectives: 

1.
Develop a computer record keeping system.
2.
Utilize spreadsheets in record keeping.
Teaching Time: 

10 hours
References:

Teacher References:
Deere and Company.  Farm and Ranch Business Management.  Moline, IL. ISBN: 0-86691-135-9.  1992.  

Microsoft Office for Windows 95 Tutorial Applications, South-Western Educational Publishing, Current edition.

Student References:
Deere and Company.  Farm and Ranch Business Management.  Moline, IL. ISBN: 0-86691-135-9.  1992.  

Workbook: Farm and Ranch Business Management Study Guide, Deere and Company, 1992.

Microsoft Office for Windows 95 Tutorial and Applications, South-Western Educational Publishing, Current edition.

SAEP Practice Record Book Problem, AAVIM, Winterville, Georgia. 1994.

Materials and Equipment:

computers for groups of two

Microsoft Office for Windows 95 Tutorial and Applications training manuals with disk

Teaching Procedure

Introduction and Mental Set
Ask students how they keep their SAE records.  Most will respond by pen or pencil in the Georgia FFA record book. While holding a copy of the record book, ask the students if a computerized version of the record book would help them with entries and computations?  Most should respond with "yes.@
Discussion

1.
Develop a computer record keeping system
A.
Stationed in groups of  two, use the current edition of Microsoft Office for Windows 95 Tutorial and Applications manual and diskette to allow students to begin further experiencing computer operations.  Cover the use of Microsoft Excel.  Today's students will be familiar with many of the operations in this package; however, this unit will carry them into further details on how Microsoft Excel operates.

B.
As an example, allow the students to use Microsoft Excel to create a spreadsheet to set up their own SAE project, or allow them to use the examples from SAE Practice Record Book Problems (AAVIM). 
2.
Utilizing spreadsheet applications
A.
The National FFA Organization has a computerized version of the chapter treasurer's record book.  Make a copy of your chapter treasure's report book, and allow the students to transfer the financial records to the program.

B.
Or, the National FFA Organization has a computerized version of the American FFA degree and Proficiency Awards.  Allow students to complete either application to be returned to the region office. 
Summary                                                                                                        

Agriculturalists have to work with facts and figures to make sound management and financial decisions.  In our fast paced society, decisions sometimes have to be made in a split second.  Computer spreadsheet programs are tools farmers can use to help make those decisions.  A knowledge of spreadsheet applications should help you become a better financial decision maker.
Evaluation

Grade spreadsheet developed for SAE project
Course: 01.051  Cooperative Agribusiness Sales and Marketing
Unit 9, Lesson 2

Revised August 1999
1

