Course:
01.012  Ag Leadership and Personal Development

Unit 5:
FFA Prepared Public Speaking 
Lesson 2:
Writing the Prepared Speech

QCC
39, 52, 67, 83, 108, 130, 150, 177, 192, 209, 229, 245, 264, 280, 303, 315, 345, 367, 382, 414, 432, 452, 470, 488
Objectives: 

   



1.  Compile notes

2.
Prepare an outline for the speech.


3.
Write a speech.

Teaching Time:

3 Hours

References:

Ricketts, Cliff. Leadership Personal Development & Career Success. Delmar

Publishers, Inc. Albany, NY.
GA Ag Ed Curriculum CD, PP_ Writing the Prepared Speech 
GA Ag Ed Curriculum CD, PP_ Connectives in Public Speaking
Materials and Equipment:
Handouts 5.2.1-5.2.7

Teaching Procedure

Introduction and Mental Set

Return the student=s topics and note cards.  Explain to the students that there is one vital step between research of a topic and the delivery of the speech - that is the writing of the speech.  Because the students are giving a prepared speech, the manuscript is extremely important.  Question the students and guide them to an understanding of why writing the speech and having a manuscript is important.  Possible reasons why writing the speech is important:

1.
It helps you recognize the speech=s strengths and weaknesses

2.
It helps you organize and develop your ideas.

3.
It helps you evaluate the grammar in your speech.

4.
Having a manuscript gives you security if you become nervous and forget your speech.

5.
Having a manuscript helps you stick to a consistent time limit.
Discussion



1.
The first step in writing the speech is writing an outline.  

A.
Discuss the reasons for using an outline and how it contributes to writing the speech.  

B.
Discuss and display transparency 5.2.1.
2.
Explain the basics of writing an outline.  There are two types of outlines.  Display and discuss hand outs 5.2.2 and 5.2.3.

A.
Topical outlines

B.
Sentence outlines
3.
Allow the students to take their note cards and make an outline of their speech.  
A.
Give the students a choice of which type of outline they would like to do or you may want to specify which type of outline you would like to see. 

B.
Evaluate the completed outlines before the students begin writing their speeches.
4.
When the students have completed their outlines, it is time for them to begin the actual writing of their speeches.  Instruct the students that they should write their speeches in the manner in which they talk, using words with which they are comfortable.  Explain, however, that correct English should be used and slang terms should be avoided.
5. Instruct the students to begin with the body of the speech first.

A.
Explain the types of arrangement of main points and guide the students to arrange the main points of the body of their speech. 

B.
Once the main points are established, subpoints should be added to tie the main points together.  

· Subpoints may be illustrations, examples, anecdotes, statistics, etc.  
C.
Explain to the students that while they are writing these speeches, they should choose their words carefully.  In addition, admonish the students of their ethical responsibilities of speakers.  

D.
Display and discuss handouts 5.2.4 and 5.2.5.

6.
Once the body of the speech is completed, it is time to write the introduction.  The introduction is very important since it sets the tone for the speech and grabs the audience’s attention.  

A.
Display and discuss handouts 5.2.6 to discuss the means by which a speaker can gain the attention of the audience.

B.
After the attention grabber, the introduction should focus the attention of the audience on the goal of the speech.  

· This statement is usually the main purpose statement.
7.
The conclusion should be written last.  Question the students and guide them to an understanding of the importance of the conclusion.  Display and discuss handouts 5.2.7 to explain the common types of conclusions.

A.
Offers the speaker a final opportunity to remind the audience of the speech’s content.

B.
Reinforces the audience’s understanding or commitment to the central idea.

C.
Leaves a lasting impression of the speech.  
8.
Allow the students to complete the writing of their speeches.  Remind them that their speeches need to be within the 6-8 minute time limit for the FFA prepared public speaking contest.
Summary

Review the basics of writing an outline and a speech.
Evaluation
Each student writes a speech.

5.2.1

Reasons for Using an Outline
· To help you recognize the speech=s strengths and weaknesses

· To help you organize and develop your ideas

· To help you save time when writing the speech

5.2.2

Topical Outline Style
Title

Food Safety

I.
Introduction

Importance of a safe food supply

II.
Body

A.
First main point

American producers use safe production techniques

1.
Subpoint 1

2.
Subpoint 2

B.
Second main point

Safe preparation of food is vital

1.
Subpoint 1

a.

b.

2.
Subpoint 2

a.

b.
III.
Conclusion

America has the safest food supply in the world.
5.2.3

Sentence Outline Style
Title

Food Safety
How Safe is Our Food Supply?
I.
Introduction

Safe production techniques combined with safe preparation methods help to insure that the American food supply is the safest and most wholesome in the world.

II.
Body

A.
Fist main point

Modern producers use improved technology and production regulations to provide a safe product to the consumer.

1.
Subpoint 1

a.

b.

2.
Subpoint

a.

 
b.

B.
Second main point

Consumers must use safe handling and preparation practices in order to insure the safety of their food

1.
Subpoint 1

2.
Subpoint 2

III.
Conclusion

Improved production techniques and regulations as well as consumer responsibility for the safe handling of food will insure that the American food supply will continue to be the safest in the world.

5.2.4

Types of Arrangement of Main Points
· Time or Chronological order - follows a chronological sequence of ideas or events

· Space Order - there is a special significance to the positioning of the information, such as top to bottom

· Topical Order - emphasizes categories or divisions of a subject

· Causal Order - emphasizes the causal relationship between the main points and the subject of the speech resulting from specific conditions

· Reasons Order - emphasizes why you believe an audience should believe in a statement or behave in a particular way

· Problem Solution Order - the main points are written to show there is a problem that requires a change in attitude or behavior.  The solution you are presenting will solve the problem.  The solution is the best way to solve that problem.

5.2.5 

Choosing Effective Language for Your Speech
Choosing effective language for your speech includes:

· Clarity

· Creating levels

· Emphasis

· Using figures of speech


Similes


Metaphors

     Personification


Hyperbole


Irony

5.2.6

Gaining the Attention of the Audience
· Tell a joke
· Pound the speaker’s stand

· Make a loud noise

· Ask a question

· Tell a story

· Use a quotation

· Use a personal reference

· Create suspense

· Give a compliment

5.2.7

Common Types of Conclusion

Summarize the main points

Use a story


Be humorous


Appeal


Make an emotional impact
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