Course:
01.012  Ag Leadership and Personal Development

Unit 5:
FFA Prepared Public Speaking 
Lesson 1:
Planning and Gathering Information for a Prepared Speech

QCC
.39, 52, 67, 83, 108, 130, 150, 177, 192, 209, 229, 245, 264, 280, 303, 315, 345, 367, 382, 414, 432, 452, 470, 488
Objectives: 





1. 
Explore a topic of interest

2.
Select a topic for the prepared speech.


3.
Gather information for the prepared speech.

Teaching Time:

5 Hours
References:

Ricketts, Cliff. Leadership Personal Development & Career Success. Delmar Publishers, Inc. Albany, NY.
GA Ag Ed Curriculum CD, PP_ Planning & Gathering Information for a Speech
GA Ag Ed Curriculum CD, PP_Using a Topic Sentence to Write a Paragraph
GA Ag Ed Curriculum CD, PP_ Introduction to Public Speaking
Materials and Equipment:
Hand outs 5.1.1-5.1.3

Teaching Procedure

Introduction and Mental Set

Announce to the students that today they will be giving a speech on the topic “The Effects of Foot and Mouth Disease on Livestock Producers in Europe”.   Tell them that they will begin presenting their speeches in five minutes.  Automatically, the students will protest.  As they protest, allow them to give reasons and discuss why they should not have to give the speeches in five minutes.  Guide them to a realization that they should not give the speeches because they are not properly prepared.  Then, let them off the hook.  Explain that they will be giving prepared speeches in class, but only after they have fully prepared to do so.  Explain to the students that in order to present an effective speech, the first step is the proper planning and gathering of information for the speech.

Discussion

1. The first step in preparing a speech is selecting a topic.  

The key to successful speech is selecting a topic.  Selecting a topic usually takes thought and effort.  Discuss with the class the need to thoroughly study current events when deciding on a speech topic. Explain the criteria that a student should consider when selecting a topic.  The criteria suggested may be displayed and discussed using transparency 5.1.1 “Selecting a topic for a speech.”

A. Choose a topic that interests you.

Explain to the students that if they do not have a topic that interest them, the speech will be difficult to research and write.  Additionally, if the topic does not interest them, they will probably be bored with the speech and their audience will also be bored.

B. Choose a topic in which you are knowledgeable or have an interest in becoming knowledgeable about.

In addition to choosing a topic that interest you, you need to select a topic that you have some knowledge about or are willing to learn about.  When you present a speech, you must have as much knowledge as possible in order to answer questions from the audience and to assure yourself that the speech is factual.

C. Pick a topic of interest to your audience.

Discuss with the students the need to have a topic that is interesting to the majority audience.  A topic that is not interesting to most of the audience will probably be unsuccessful.
Specify your own requirements for the topic (Ex: agriculture related, non-agriculture related, etc.)  These requirements are critical.  If you do not limit the scope of topics, you may be embarrassed when the students deliver his/her speech.  Avoid topics that may offend other students in the class.

2.
Allow the students to gather in small groups and brainstorm for topics (limit time to about 15 minutes).  List suggested topics for guidance.  Have the students select at least 2-3 possible topics on their papers.
3.
The second step in preparing a speech is gathering information.  Students are accustomed to writing reports or essays for their teachers.  Most have not prepared a speech and delivered it to the class.  It is important that students learn to find current information for a speech.  Dated information can and will embarrass a prepared speech presenter.  Using transparency 5.1.2, discuss sources for gathering information.  Possible sources for a speech:
A.
Personal books and magazines

B.
Breed association’s publications

C.
Trade and business magazines

D.
Organizations and expert interviews

E.
Articles and books (library sources)

F.
Government officials and their aides

G.
Other sources

· Newspapers

· Almanacs and atlases

· Surveying

· Microfilm indexes

· Computer databases

· Biographical sources

After discussing the sources to use, explain how to gather information from these sources by utilizing tables of contents and indexes and skimming the material for relevance.

4.
The third step is to record your ideas.  
A.
Instruct the students how to prepare note cards.  

B.
Explain that each item of information should include the name of the source, page number, and author.  

C.
Point out the fact that quotations and statistics should be used only when they are needed to make a point.  

D.
Give examples of how a book note card, magazine note card, and source citations should be written.  Display and discuss hand out 5.1.3.  

E.
You may want to consider running off the transparency so that the students have a reference to use during their research.

5.
Allow the students to go to the school library and begin their research.  (Hint: It will be helpful to make the students write down a topic and commit to it before they begin their research.  It will reduce wasted time and will help you guide your students to the proper sources.)
Summary

Remind students about the first three steps in preparing a speech:  

1.
Selecting a topic

2.
Gathering information

3.
Recording your ideas

The topic should be interesting to them and should be something they want to learn more about.  There are many sources available to use in gathering information.  Discuss specific points about recording information.
Evaluation

Students will submit their topics and note cards for instructor evaluation.  Evaluate the topic and note cards to insure that all instructions were followed.  Make sure that the topic selected is in good taste and that it will not offend other students in the class.

5.1.1

Selecting a Topic for a Speech
1.
Choose a topic that interests you.

2.
Choose topic in which you have


knowledge or have an interest in becoming knowledgeable about.

3.
Pick a topic of interest to your audience.
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5.1.2

Possible Sources for a Speech
· Personal books and magazines

· Breed associations publications

· Trade and business magazines

· Organizations and expert interviews

· Articles and Books (library sources)

· Government officials and their aides

· Internet

· Other sources

- Newspapers



- Almanacs and atlases

- Surveys



- Microfilm indexes

- Computer databases

- Biographical sources
5.1.3

Note Card Examples
Book note card example

Topic: Public Speaking

Ricketts, Leadership, Personal Development, and Career Success, p. 135

Effective communication should influence others.  It can change their attitudes or behaviors.
Magazine note card example
Topic: Public Speaking

Effective public speaking cannot be accomplished without proper research.  Knowledge of the subject is vital.

Speaking Without Fear, Journal of Public Speaking.  1998, p.2
Source citation examples
In a speech on goal setting, delivered to the Georgia FFA Association State Convention last May, National FFA President Hillary Smith said . . 

In an interview with Tommy Irvin, Georgia Commissioner of Agriculture said … 

According to an article on public speaking in the May 1998 issue of FFA New Horizons . . . 

In a recent research report cited in the September issue of the Public Speaker’s Monthly . . . 
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