Georgia Agriculture Education Curriculum



Course:
01.012  Ag Leadership and Personal Development

Unit 9:
Problem Solving and Decision Making 
Lesson 3:
Keeping Commitments

QCC:. . . . . . . . .39, 52, 67, 83, 108, 130, 150, 177, 192, 209, 229, 245, 264, 280, 303, 315, 345, 367, 382, 414, 432, 452, 470, 488
Objectives: 

1.
Explain the importance of keeping commitments.

2.
Describe the role of time management in scheduling commitments and some available time management tools.

3.
Explain the use of personal data assistants (PDA).

Teaching Time:


60 minutes

References:
Stewart, M., Lee, J., Hunter, S., Scheil, B.,  Fraze, S., Terry, R. Developing Leadership and Communication Skills. 2nd Ed. Prentice Hall Interstate. 2003.
Materials and Equipment:
Teacher handouts

Student Handouts

Internet access
Teaching Procedure

Introduction and Mental Set

Everyone has commitments; however, the number and types vary greatly among individuals. This variation will likely be seen in any classroom. There are students who are involved in clubs, sports, organizations, and other extracurricular activities; other students may have jobs. All of them will be able to benefit from information on time management. 

Ask students to share examples of commitments and list these on the board. Make sure “getting an education” is included. Involve students by encouraging them to begin a personal schedule following the guidelines within this lesson.

Discussion

1.
What are some of the rewards for keeping your commitments? What are some of the consequences for not keeping commitments?
When keeping a commitment, others will notice what you have done. You will be showing that you are responsible, and you will likely be offered further opportunities for commitment. Your esteem and confidence grows.

2.  
What are the benefits of being involved in a team effort as a leader? As a follower?

Being involved as a leader helps for a leader to know how the details or an organization are carried out because of personal experience. As a follower, you can be an active participant and help persuade others.

3.  
What are the advantages and disadvantages of using to-do-lists and daily planners?
Some advantages of using to-do-lists and daily planners may include: providing a sense of accomplishment, seeing all the events for the day and where they fit in time. Some disadvantages may include: not reflecting any effort to prioritize tasks, provides less perspective, and someone may try to fit too much at one time.

4.  
What advantages does a weekly planner hold over to-do lists and daily planners?

A weekly planner can provide more perspective than a daily planner since it reflects several days’ activities.

5. What is a personal data assistant (PDA)?
A personal data assistant (PDA) is a portable computer that is designed to record and organize commitments.


6.  
What is a personal organizer? How are they useful?
A personal organizer is a PDA that has an appointment calendar. Business people find these helpful in scheduling appointments and organizing how their time is used.

Summary


Review with students the main objectives covered in this lesson.

Ask students questions about making commitments and allow them the opportunity to ask questions and comprehend the lesson concepts.


Exercise
Have students create a daily planner and schedule their activities for the week. Pick at least three areas of your life, and set two goals for each during the week. In which areas do you spend the most time? Does your scheduling reflect your personal goals?



Evaluation
Utilize teacher-made tests.

Class discussions.
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