Course:
01.012  Ag Leadership and Personal Development

Unit 13:
Getting the Job: Resumes, Applications and Interviews
Lesson 4:
Evaluating Job Offers

QCC:
38, 51, 66, 74, 75, 82, 101, 131, 149, 176, 191, 208, 228, 244,
63, 279, 302, 314, 344, 366, 381, 413, 431, 451, 469, 487
Objective: 

Discuss etiquette of accepting or rejecting job offers.

Teaching Time:

1 Hour
References:
Ricketts, Cliff. Leadership Personal Development & Career Success. Delmar 


Publishers, Inc. Albany, NY.
Materials and Equipment:
Teaching Procedure

Introduction and Mental Set

Ask students what they think their perfect job would be.  Make sure they consider the benefits they need, and which benefits their dream job provides.
Discussion

1.  
Hopefully, after preparing a resume, filling out an application, and interviewing for the job the student should be offered the job.  

A.
However, that is not the end of the process.  The most important part is yet to come: accepting or rejecting the job. 

B.
Explain to the students the importance of carefully considering the job offer.

2.  
The students must be aware of job acceptance/rejection etiquette.  Explain the finer points of being offered and accepting the job . . . 

A.  
You will probably not be offered the job at your interview.

B.  
You will probably be offered the job (if it is offered) over the telephone or at a second interview.

C.  
Do not immediately accept the offer.  Explain that you need time to think it over.

D.  
Be sure you are aware of the conditions of working at that particular employer.  It is important that you know about your salary or hourly wage, employee benefits, work expectations, etc.  It wouldn’t hurt to ask about dress codes or uniforms, either.

E.  
Be prompt in making your decision.

F.  
If you decide not to take the job, be courteous enough to call the employer and tell them your decision.  Don’t leave them hanging.  Give an explanation, but don’t criticize.  You never know when you might be asking for a job in the future.

G.  
If you have not been chosen for a job, don’t get angry.  Be courteous and thank the employer for their time and consideration of your application.
3.  
The actual thought process involved in making the decision includes weighing many variables.  
A.
Explain how to weigh the pros and cons of a job offer based on the personal needs of the student.

Summary

Selecting and finding a job is one of the most important decisions of your life.  It is most important to evaluate your job offer before accepting a position you will regret a short time later.  Weigh the advantages and disadvantages carefully before accepting or rejecting this job offer.

Evaluation

List a few job descriptions for the students.  List these as if they were the employment packages a company would offer the student.  You may want to ask a few local companies for some of the descriptions of their job offers.  Have the students analyze these offers and explain whether or not they would accept them.  Require the students to give specific reasons for their decisions.
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