GEORGIA YOUNG FARMER TEACHER INTERNSHIP PROGRAM GUIDELINES

Program Description

A student internship provides a student the opportunity to study an occupational program directly related to his or her career interest and to participate in a workplace setting by performing duties related to the occupational studies.  The Young Farmer Internship Program is designed to provide students with an opportunity to gain practical, first-hand knowledge in an agribusiness through a structured intern experience.  This internship is designed to give students an opportunity to apply skills learned in an agriculture classroom to actual work situations. 

To enroll in the internship, a student must have already completed at least one unit of agriculture education and be a current FFA Association member.

Program Structure

The internship should include the following components:

PREPLACEMENT PLANNING

Preplacement planning is essential to designing learning experiences that are appropriate for each individual’s learning needs and career interests.  It is critical that all parties (student interns, young farmer teachers, work-site learning supervisors, parents) involved understand and agree on time schedules, expectations, training/learning activities, and evaluation methods.  The internship training agreement should be signed by the student, young farmer teacher, parent/guardian, and work-site learning supervisor and kept on file for each participating student intern.

See Appendix 1: Young Farmer Internship Program General Rules

       Appendix 2: Young Farmer Internship Program Training Agreement


WORK-SITE LEARNING SITE

1. The local Agriculture Advisory Committee should approve work-site placement locations.

2. The work-site should allow experiences that utilize both skills and knowledge directly related to the student intern’s career goal and should provide only an agriculture-related job.

3. The work-site should provide a skilled workplace where supervisors are interested and willing to assist the student intern.

4. The work-site must provide a safe and appropriate work environment for student interns.  The work-site must adhere to all state and federal laws regarding the employment of minors.  The internship experience will not displace a paid employee.

5. The student intern does not have to be paid; however, payment for services is encouraged.  

6. An FFA Record Book documenting the time worked and monies earned at the work-site should be maintained.

See Appendix 3: Young Farmer Internship Program Work Site Placement Evaluation
EDUCATIONAL TRAINING PLAN 

An educational training plan must be developed and implemented for each student intern.  The educational training plan should outline learning objectives, methods of learning, activities/responsibilities, time required, provision for supervision, and method(s) of student intern evaluation. 

See Appendix 4: Young Farmer Internship Program Training Plan.  (The employer and young farmer teacher or school principal should sign the educational plan.  Copies of the plan should be kept on file by both the school and employer.)

WEEKLY CLASS OR SEMINAR  

Students in the young farmer internship program should meet a minimum of once per week for the purpose of related instruction and development activities/projects.  Young Farmer teachers should also use this time to reinforce the application of subject matter in the workplace learning setting.  Student interns should be encouraged to reflect upon and personalize their experiences by maintaining individual record books and completing an FFA Placement Proficiency application. 

SUPERVISION/SITE VISITS
Teachers of the internship must monitor and support learning while student interns are in the field.  The student intern should be visited by the teacher a minimum of two times per grading period.

See Appendix 5: Young Farmer Internship Program Supervisory Visitation Report

EMPLOYER EVALUATION

The employer must participate in the evaluation of the student intern’s interest, adaptability, and attitude during the experience.  Employers must complete an evaluation every grading period.  It is the student intern’s responsibility to submit the signed evaluations on time.

See Appendix 6: Young Farmer Internship Program Employer Evaluation of Student Intern

AGE REQUIREMENTS

Students enrolling in the young farmer internship program must be a minimum of 16 years old.  Sixteen years is the basic minimum age for employment in any occupation that is not declared hazardous by the U.S. Secretary of Labor.  The Federal Labor Standards Act requires employers to keep on file the date of birth of every employee under the age of 19.  Employers should obtain an official age certificate that validates the date of birth.  The certificate may be (1) a federal certificate of age, issued by the Wage-Hour Division, or (2) a state certificate, known as an age, employment, or working certificate or permit, issued by the appropriate state agency, usually the local board of education.

WORKING HOURS
The minimum hours required per week is 15 hours.  The student intern should not work between the hours of 11:00 p.m. and 6:30 a.m. on a school night; should not work more than 40 hours a week; and should not work more than six consecutive days a week.  

See Appendix 7: Young Farmer Internship Program Weekly Production Report

HAZARDOUS OCCUPATIONS

Federal child labor laws prohibit many jobs that are especially hazardous.  Minors may perform all work except in the 17 occupations considered too hazardous for all youth under the age of 18.  The Hazardous Occupations Orders (HOs) are:

HO 1:
Manufacturing and storing explosives

HO 2:
Motor-vehicle driving and outside helper, including driving motor- vehicles or working as outside helpers on motor vehicles or driving as a part of any occupation

HO 3:
Coal mining

HO 4:
Logging or saw milling

HO 5: 
Work using power-driven woodworking machines, including the use of saws on construction sites

HO 6:
Work involving exposure to radioactive substances

HO 7:
Work involving the operation of power-driven hoisting devices, including the use of fork lifts, cranes, and nonautomatic elevators

HO 8:
Work using power-driven metal forming, punching, and shearing machines

HO 9:
All mining other than coal mining, including gravel pits

HO 10:
Work involving slaughtering or meatpacking, processing, or rendering, including the operation of power-driven meat slicers in retail stores

HO 11:
Work involving the operation of powered-driven bakery machines

HO 12:
Work using power-driven paper-products machines, including the operation and loading balers in grocery stores

HO 13: Work in the manufacturing of brick, tile, and kindred products

HO 14:
Work involving the use of circular saws, band saws, and guillotine shears

HO 15:
All work involving wrecking, demolition, and ship breaking

HO 16:
All work in roofing operations

HO 17:
All work in excavating, including work in a trench as a plumber

Seven HOs (numbers 5, 8, 10, 12, 14, 16, and 17 above) permit the employment of student-learners in vocational education programs under certain conditions.  They are as follow: 

HO 5: 
Work using power-driven woodworking machines, including the use of saws on construction sites 

HO 8:
Work using power-driven metal forming, punching, and shearing machines 

HO 10:
Work involving slaughtering or meatpacking, processing, or rendering, including the operation of power-driven meat slicers in retail stores 

HO 12:
Work using power-driven paper-products machines, including the operation and loading balers in grocery stores 

HO 14:
Work involving the use of circular saws, band saws, and guillotine shears 

HO 16:
All work in roofing operations

HO 17:
All work in excavating, including work in a trench as a plumber

Student learners in work-based learning programs meet the student-learner exemption if the student is employed under a written agreement that provides that:

· All hazardous work will be performed under the direct supervision of a qualified and experienced person.

· Safety instructions will be given by the school and reinforced by the employer with on-the-job training.

· The educational training plan follows a schedule that reflects organized and progressive skills development.

· The work in the hazardous occupation is intermittent and for short periods of time, is under the direct and close supervision of a qualified and experienced person, and is a necessary part of training.

See Appendix 8: Young Farmer Internship Program Safety Agreement

Note:  Consult the Child Labor provisions of the Fair Labor Standard Act, Child Labor Bulletin 102 for agriculture occupations in which minors can work provided they are in a bona-fide agriculture education program.

DATE OF BIRTH

Verification of date of birth is required.  Student intern must provide a copy of the birth certificate or driver’s license to the young farmer teacher.

SOCIAL SECURITY CARD

Student intern should present his/her original Social Security Card before beginning work in the internship program.

EMPLOYER SIGNATURE CARD

Employer signature cards should be kept on file as a means of verifying employer signatures on all required documentation.  

See Appendix 9: Young Farmer Internship Program Evaluator Signature Card

PLACEMENT PROFICIENCY

All time worked should be kept in an FFA Placement Record Book.  A proficiency in the area in which the student intern is employed should be completed by the due date assigned by the State FFA Executive Secretary.  This proficiency application should count as a major portion of the intern’s final grade.

APPENDIX 1

YOUNG FARMER INTERNSHIP PROGRAM

GENERAL RULES

GENERAL RULES 

1. The student intern should have a job within ten days of the beginning of school.

2. The job should be one pertaining to agriculture.  For example: Working in a grocery store would not be accepted unless the student intern was employed in the meat market or produce section. 

3. The student intern will remain with the original employer throughout the year unless permission is given by the young farmer teacher two weeks before leaving.  

4. If the student intern quits or gets fired from a job, he/she will lose the work unit unless another job is found within five days.

5. If the student intern is laid off, he/she will have ten days to find another job.

6. The student who fails to find a job in the allotted time will be scheduled into a full day of classes and will not be re-scheduled into the internship program.

7. The student intern is expected to attend school regularly and not go to work without first attending school.  

8. The student intern must notify the young farmer teacher of all absences from school and work.

9. The student interns should report to the young farmer teacher any changes or difficulties arising at his/her work-site.

10. The student intern is responsible for his/her own transportation to and from work.

11. The student in the young farmer internship program will represent the school and employer by showing honesty, punctuality, courtesy, a cooperative attitude, proper health and grooming habits, appropriate dress, and a willingness to learn.

12. The student in the internship program should be an active member of the local FFA chapter and attend young farmer meetings during his/her internship period.

13. The student intern can receive his/her work credit only if he/she receives a class credit.  However, the student intern can receive the class credit even if he/she loses the work credit.

I HAVE READ THE RULES STATED ABOVE AND AGREE TO ABIDE BY THEM WHEN SCHEDULED FOR THE YOUNG FARMER INTERNSHIP PROGRAM.

Student Intern  

    Date              Parent/Guardian                           Date

Young Farmer Teacher               Date 
 Principal or


       Date






 Vocational Supervisor 

APPENDIX 2

YOUNG FARMER INTERNSHIP PROGRAM

TRAINING AGREEMENT

Student Intern Name_____________________________________________________

Employer Address_______________________________________________________

Intern Work-Site Supervisor_______________________________________________

Work-Site Phone Number____________________________

The Student Intern Agrees:

1. To be at least 16 years of age and to have a Social Security number.

2. To provide the employer a work permit if under the age of nineteen and to file a copy of it with the school office.

3. To provide own transportation to and from work.

4. To attend school and work regularly and not go to work without going to school first.  (Failure to adhere to this part of the agreement may result in the student intern receiving appropriate academic and/or disciplinary action.  If an intern is absent from work, the young farmer teacher should be notified as soon as possible.)  

5. That if dismissed from employment due to negligence or misconduct, the student will be dropped from the internship program and will not receive credit.

6. To work a minimum of fifteen (15) hours per week.

7. To make employment changes only with the approval of the young farmer teacher.

8. To be evaluated by the young farmer teacher a minimum of two times per grading period.

9. To perform work-site and classroom assignments and responsibilities, and to adhere to the rules and regulations of the work-site and school.

10. To record hours worked and activities engaged in at work in an FFA record book and complete a FFA Placement Proficiency in the area of the internship.

11. To be an active member of the local FFA chapter and attend all young farmer meetings during the school year.

The Parents/Guardians of the Student Intern Agree:

1. To encourage the student intern to carry out effectively his/her duties and responsibilities at both school and the work-site.

2. To assume responsibility for the conduct and safety of the student intern from the time he/she leaves school until he/she reports to work and from the time he/she leaves work and arrives home.

3. To understand that the student intern must attend school and work regularly and not go to work without going to school, nor go to school without going to work unless previously discussed with the young farmer teacher.

4. To make inquiries concerning the student intern’s training, wages, or working conditions through the young farmer teacher rather than directly to the employer.

The Employer/Work-Site Supervisor Agrees:

1. To provide a variety of work experiences for the student intern that will contribute to the attainment of his/her career objective.

2. To employ the student intern a minimum of fifteen (15) hours per week throughout the school year provided that the job performance and schoolwork remain satisfactory and business conditions are favorable.

3. To adhere to all federal and state regulations regarding employment, child labor laws, minimum wages, safety, and other applicable regulations.

4. To comply with federal provisions which prohibit discrimination on the basis of sex, race, religion, creed, color, national origin, or handicap in employment practices.

5. To evaluate the student intern, in consultation with the young farmer teacher, a minimum of once per grading period.

6. To provide time for consultation with the young farmer teacher concerning the intern and to discuss with the young farmer teacher any difficulties the student intern may be having.

7. To provide available instructional material and occupational guidance for the student intern.

8. To inform the young farmer teacher before or immediately following the dismissal of the student intern.

The Young Farmer Teacher Agrees:

1. To make a minimum of two supervisory visits per grading period.

2. To assist in the academic and occupational instruction of the student intern.

3. To render assistance with the educational and training problems of the student intern.

4. To assist the work-site supervisor in an evaluation of the student intern’s performance a minimum of once per grading period.

5. To maintain records pertinent to the student intern, the employer, and school.

6. To inform the employer of his/her responsibilities concerning the student intern’s safety on the job.

I have read the above agreement and will carry out the responsibilities delegated to the best of my ability.

___________________________________
_______________________________

Student Intern Signature

Date
Parent/Guardian Signature
       Date

___________________________________
_______________________________

Employer Signature


Date
Young Farmer Teacher 
       Date

Appendix 3

Young Farmer Internship Program 

Work-Site Placement Evaluation

Name of Business:____________________________  Date Contacted:_____________

Address:____________________________________  Owner’s Name:_____________

Contact Person: _______________________________  Title: ____________________

Type of Business: _______________________________________________________

Number of Full-time Workers: _______   Number of Part-time Workers: ___________

Possible Positions at this Business for Young Farmer Internship Students:

Job Title: __________________________  Number of Workers Needed: ___________

Job Title: __________________________  Number of Workers Needed: ___________

	Rating Factors
	Excellent
	Above Average
	Average
	Below Average
	Comments

	1. Interest in Internship Program
	
	
	
	
	

	2. Interest in supervising student 
interns
	
	
	
	
	

	3. Suitable occupations for 
program
	
	
	
	
	

	4. Opportunity for a variety of        
work experiences
	
	
	
	
	

	5. Safe facilities/equipment
	
	
	
	
	

	6. Opportunities for      
advancement
	
	
	
	
	

	7. Pay scale equal to job 
performed
	
	
	
	
	

	8. Promotion of further training 
and education
	
	
	
	
	

	9. Reputation of business
	
	
	
	
	

	10. Compliance with federal and 
state laws
	
	
	
	
	

	11.  Other:
	
	
	
	
	


Overall Evaluation:  ( ) Excellent   ( ) Above Average   ( ) Average   ( ) Below Average

Overall Comments: ______________________________________________________

Evaluating Young Farmer Advisory Committee Members 

Name: ________________________________________    Date: __________________

Name: ________________________________________    Date: __________________ 

Appendix 4

Young Farmer Internship Program

Training Plan

Student Intern Name__________________________   Job Title ___________________

Social Security # _________________ Student Intern Supervisor __________________

School ______________________________      Work-site Phone # ________________

Young Farmer Teacher ___________________________________________________

Student Intern’s Career Objective ___________________________________________

COMPETENCIES TO BE DEVELOPED

(LIST THE COMPETENCIES THE INTERN IS TO LEARN ON-THE-JOB)

1. _________________________________________________________________________________

2. _________________________________________________________________________________

3. _________________________________________________________________________________

4. _________________________________________________________________________________

5. _________________________________________________________________________________

6. _________________________________________________________________________________

7. _________________________________________________________________________________

8. _________________________________________________________________________________

9. _________________________________________________________________________________

10. _________________________________________________________________________________

LEARNING ACTIVITIES
(BRIEFLY DESCRIBE WHAT THE STUDENT INTERN WILL DO TO MASTER THE COMPETENCIES LISTED)

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

Appendix 5

Young Farmer Internship Program

Supervisory Visitation Report

Student Intern  ______________________________  Date ___________________________

Work Location _______________________ Work Supervisor ____________________

Student Intern Supervisor _______________________  Grading Period   1  2  3  4  5  6 

	
	Excellent
	Good
	Satisfactory
	Needs

Improvement

	Attendance:
	
	
	
	

	Dependability:  Ability to work without supervision, prompt, consistent, reliable
	
	
	
	

	Human Relations:  Friendliness, cooperative, respectful, has sense of humor  
	
	
	
	

	Leadership:  Aggressive, forceful, imaginative, resourceful, motivating, good judgment
	
	
	
	

	Personal Appearance:  Well-groomed, neat appearance
	
	
	
	

	Personal Ethics:  Good attitude, self-control, honest
	
	
	
	

	Productivity:  Demonstrates initiative, is persistent, has good work habits, makes efficient use of time
	
	
	
	

	Comments: ______________________________________________________________________

    ______________________________________________________________________________

    ______________________________________________________________________________

    ______________________________________________________________________________




Young Farmer Teacher’s Signature: ____________________​​​​​​_____________  

Date: ________________

Appendix 6

Young Farmer Internship Program

Employer Evaluation of Student intern

Student Intern  ______________________________  Date _______________________

Work Location _______________________   Work Supervisor ___________________ 

	GENERAL JOB REQUIREMENTS
	EMPLOYER EVALUATION



	
	Grading Period   1  2  3  4  5  6 

	RATING SCALE    E = Excellent    S = Satisfactory    NI = Needs Improvement
	E
	S
	NI

	 1.
	Demonstrates job performance skills
	
	
	

	 2.
	Practices safety on the Job
	
	
	

	 3.
	Demonstrates ethical practices 
	
	
	

	 4.
	Displays positive attitude toward the job
	
	
	

	 5.
	Maintains good attendance
	
	
	

	 6.
	Practices punctuality
	
	
	

	 7.
	Maintains proper appearance and grooming
	
	
	

	 8.
	Demonstrates good human relations skills
	
	
	

	 9.
	Displays high level of productivity
	
	
	

	10.
	Maintains accurate records
	
	
	

	11.
	Follows directions
	
	
	

	12.
	Adapts easily to new situations
	
	
	

	13.
	Demonstrates initiative
	
	
	

	14.
	Accepts constructive criticism and responds favorably
	
	
	

	15.
	Demonstrates reliability
	
	
	

	16.
	Uses proper communication skills
	
	
	

	17.
	Adheres to company policies
	
	
	


Employer’s Signature ___________________________________  Date _________________

Comments __________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

Appendix 7

Young Farmer Internship Program

WEEKLY PRODUCTION REPORT

Student Intern Name ________________________________Date ______________

Work Site _________________________________  Total Weekly Hours ________

List the major activities in which you were engaged on your internship job this past week.

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

Weekly Time and Earning Summary

	Day
	Date
	Time Started
	Time Ended
	Hours Worked
	Comments

	Monday
	
	
	
	
	

	Tuesday
	
	
	
	
	

	Wednesday
	
	
	
	
	

	Thursday
	
	
	
	
	

	Friday
	
	
	
	
	

	Saturday
	
	
	
	
	

	Sunday
	
	
	
	
	


Total Hours Worked _____ (X) Hourly Rate $ _______= Weekly Earnings $ ________

_______________________________        ___________________________________

Student Intern Signature 
          Date
Internship Supervisor’s Signature
Date

Note:  A “Weekly Production Form” must be filled out and turned in to the Young Farmer Teacher each Monday.  This information should be transferred to an FFA record book also.

Appendix 8

Young Farmer Internship Program

Safety Agreement
This is to certify:

1.
That _________________________, a young farmer student intern, is enrolled in a bona-fide agricultural education course conducted by a certified agricultural education teacher with the _______________ County Board of Education.

2.
That the student intern is employed under a written agreement in compliance with the Child Labor Provisions of the Fair Labor Standards Act, Child Labor in Agriculture Bulletin No. 102.

3.
That the student intern shall receive safety instruction by the young farmer teacher and will be correlated by the employer with on-the-job training.

4.
That signed copies of the written agreement shall be kept on file by both the young farmer teacher and the employer.

5.
That, as of the date below, the student intern named above has been instructed in safety measures and has satisfactorily passed a general safety test.

STUDENT INTERN AGREEMENT

Having the knowledge and understanding of general safety procedures necessary for me to be a safe young farmer internship program student, I agree to obey all safety practices and regulations at all times.  Furthermore, I will await training, qualification, and authorization prior to performing certain tasks or operating equipment.

_______________________________
__________________________________

Signature of Employer                  Date
Signature of Student Intern
             Date

_______________________________
__________________________________

Signature of Parent/Guardian
       Date
Signature of Young Farmer Teacher
 Date

Appendix 9

YOUNG FARMER INTERNSHIP PROGRAM

EVALUATOR SIGNATURE CARD

The person signing the “Employer Evaluation of the Intern” form for the Young Farmer Internship Program should also sign this form (must be the immediate supervisor or owner of the business where the student intern works).

________________________________________________________________ 

Signature







Date

________________________________________________________________

Title

________________________________________________________________

Printed Name

Name of Business __________________________________________________

Address __________________________________________________________

City ___________________________
State__________
Zip ________

Telephone Number ____________________

Fax Number _________________________

E-mail Address _______________________

YOUNG FARMER INTERNSHIP PROGRAM

REQUIRED DOCUMENTATION CHECKLIST

The following documents are required to be on file to meet young farmer internship program requirements.  Incomplete files will result in removal from the program and/or a failing grade.  Documents must be submitted by due dates to receive appropriate credit.  It is the student intern’s responsibility to make sure that all documents are in his/her files.

____
Student Intern Agreement

____
Age Certificate or Work Permit  (if needed)

____
Training Agreement

____
Training Plan

____
Safety Agreement

____
Social Security Card (copy) (Teacher must see original.)

____
Birth Certificate (copy)

____
Driver’s License (copy)

____
Safety Test (Passing score of 90 percent required.)

____
Employer Signature Card

____
Employer’s Evaluations (one per grading period)

____
Teacher’s Evaluations (at least two per grading period)

____
Weekly Production Reports

____
FFA Placement Proficiency Application

____
FFA Record Book

Reference:

Much of the material contained within this document was copied verbatim from or modified from material found in the “Standards and Guidelines for Work-Based Learning Programs in Georgia.” 
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